LIST OF DOCUMENTS REQUIRED TO BE SUBMITTED WITH

HIGHER EDUCATION GRANT APPLICATION FORM FOR 

ACADEMIC YEAR 2010 / 2011
	[A]
	1.
	Original Birth Certificate for the Applicant and all other named dependent children.  (Long Version).  

	
	2.

3.

4.

5.
	Details of Dependent Children attending 3rd Level (if applicable).

Candidates who previously attended or are currently attending full-time 3rd level / PLC Courses must supply letter from relevant College confirming dates of attendance and qualifications received in respect of each course completed or part completed.

All sections of application form must be completed.  If there is no income from a particular source please state ‘None’ or ‘Nil’ in the provided space.

To be eligible for a student grant you must be legally resident in Ireland for at least 3 of the 5 years immediately before the date on which a year of study commences on an approved course in an approved institution.  Documentary evidence required to be submitted in relation to this matter is listed under Section B4 of Guidance Notes.



	[B]
	
	FOR APPLICANTS WHOSE PARENTS / GUARDIANS / SELF / SPOUSE ARE IN RECEIPT OF INCOME FROM EMPLOYMENT E.G. P.A.Y.E. OR RETIREMENT PENSION:

	
	
	

	
	6.
	P60 for each employment  and a 2009 P21 PAYE Balancing Statement (from local Tax Office) for year ended 31st December, 2009 (the tax year 2009).  If the P60 is for less than 52 weeks include a statement from Dept. of Social & Family Affairs if you received same or explanation for the remaining weeks.  (Any employment on the P21 which has ceased should be supported by a P45/Letter of cessation from Employer).

If you retired during 2009, or since that date, please include statement from employer re: date employment ceased; gross lump sum received; number of years worked with company and details of gross annual pension.

	
	
	

	
	7.
	Interest Certificates – Interest on Deposit Accounts / Investments / Other Deposits etc. for the period 1st January 2009 to 31st December, 2009.  Please submit supporting documentation from relevant institution e.g. bank, building society, post office, credit union etc.

	
	
	

	[C]
	
	FOR APPLICANTS WHOSE PARENTS / GUARDIANS / SELF / SPOUSE ARE IN RECEIPT OF INCOME FROM DEPT. OF SOCIAL & FAMILY AFFAIRS / HEALTH SERVICE EXECUTIVE / FÁS ETC.:

	
	8.
	A Statement from the Department of Social & Family Affairs verifying total benefit received for the period 1st January, 2009 to 31st December, 2009 (the tax year 2009).  Statement should clearly state what type of payment was made, date payment commenced and current weekly rate of payment (if applicable).  If social welfare payment has ceased include the date payment ceased.

The Department of Social & Family Affairs statement should indicate whether an adult dependant is payable (Q.A.A. Qualified Adult Allowance) and, if so, the amount.  The Statement should also indicate, if applicable, the number of C.D.A.’s (Child Dependent Allowance) paid and the rate of allowance.



	
	9.

10.
	Any other Benefits from any other Government Department or State Agency – i.e. Payment from Health Service Executive (HSE) in respect of Rent Allowance / Mortgage Interest Allowance / Supplementary Welfare Allowance (SWA) / Foster Care Allowance etc., payment from FÁS or a Local Authority in 2009 or any other Income / Benefit 

Interest Certificates – Interest on Deposit Accounts / Investments / Other Deposits etc. for the period 1st January 2009 to 31st December, 2009.  Please submit supporting documentation from relevant institution e.g. bank, building society, post office, credit union etc.



	[D]
	
	FOR APPLICANTS WHOSE PARENTS / GUARDIANS / SELF / SPOUSE ARE SELF EMPLOYED / IN RECEIPT OF RENTAL INCOME:

	
	
	

	
	11.
	A Set of Certified Accounts for the period ending between 1st January, 2009 and 31st December, 2009 (i.e. Trading Account, Profit and Loss Account, Capital Account and Balance Sheet).



	
	12.
	Adjusted Profit Computation for income tax for the 2009 tax year.


	
	13.
	Notice of Assessment from the Inspector of Taxes for year ended 31st December, 2009.

	
	
	

	
	14.
	Retirement Annuity Certificate in respect of contributions made directly by you for 2009 only.


	
	15.
	Interest Certificates – Interest on Deposit Accounts / Investments / Other Deposits etc. for the period 1st January 2009 to 31st December, 2009.  Please submit supporting documentation from relevant institution e.g. bank, building society, post office, credit union etc.

	
	
	

	
	16.
	A P.35 (if applicable) in respect of the Business.

	
	
	

	[E]
	
	FOR APPLICANTS WHOSE PARENTS / GUARDIANS / SELF  ARE SEPARATED OR DIVORCED


	
	17.
	As per items listed in Sections D5 and F9.


	[F]
	
	FOR MATURE STUDENTS DEPENDENT ON PARENTS:

	
	
	A Mature Student Dependent on Parents is a candidate who is at least 23 years of age on the 1st of January of the year of entry or re-entry to an approved course who was ordinarily resident with his/her parents from 1st October, 2009 (i.e. the October preceding their entry to an approved course). 



	
	18.
	Details of Parents Income for the period 1st January, 2009 to 31st December, 2009 and submit necessary tax documentation or other relevant documentation as stated above.

	
	
	

	
	19.
	Details of Applicants Income for the period 1st January, 2009 to 31st December, 2009 and submit necessary tax documentation or other relevant documentation as stated above.

	
	
	

	
	20.
	If presently in employment, submit letter from employer giving details of income and verifying the date that applicant is terminating employment to commence College (if applicable).

	
	
	

	
	21.
	Letter from relevant University or College verifying that Applicant has received a place on a particular Course.

	
	
	

	
	22.
	Original Birth Certificate in respect of Applicant.  (Long Version).

	
	
	

	[G]
	
	FOR MATURE STUDENTS NOT DEPENDENT ON PARENTS:

	
	
	An Independent Mature Student is a candidate who is at least 23 years of age on the 1st of January of the year of entry or re-entry to an approved course who was not ordinarily resident at home with his/her parents from 1st October, 2009 (i.e. the October preceding their entry to an approved course) and can provide proof.



	
	23.
	Details of Applicants Income for the period 1st January, 2009 to 31st December, 2009 and submit necessary tax documentation or other relevant documentation as stated above.

	
	
	

	
	24.
	If presently in employment, submit letter from Employer giving details of Income and verifying the date that applicant is terminating employment to commence College (if applicable).

	
	
	

	
	25.
	If staying in rented accommodation you will need to provide evidence of where you were living from 1st October, 2009 (the October preceding your entry or re-entry to an approved course).  Generally, this would include:

· Utility bills, such as telephone, gas or electricity;

· Registration with the Private Residential Tenancies Board;

· Documentation received, for example, bank statement, 

            correspondence for a government department addressed to 

            you at this address around October 2009. 

	
	
	

	
	26.
	Letter from relevant University or College verifying that Applicant has received a place on a particular course.

	
	
	

	
	27.
	Original Birth Certificate (Long Version).

	
	
	

	[H]
	
	FOR MATURE STUDENTS WHO ARE MARRIED OR COHABITING

	
	
	

	
	28.
	Details of Applicants Income for the period 1st January, 2009 to 31st December, 2009 and submit necessary tax documentation or other relevant documentation as stated above.

	
	
	

	
	29.
	Details of Spouse's or Partner’s Income for the period 1st January, 2009 to 31st December, 2009 and submit necessary tax documentation or other relevant documentation as stated above.

	
	
	

	
	30.
	Original Birth Certificate for each dependent child (Long Version) if applicable.

	
	
	

	
	31.
	Letter from relevant University or College verifying that Applicant has received a place on a particular Course.

	
	
	

	
	32.
	Original Birth Certificate in respect of Applicant.  (Long Version).

	
	
	

	[I]
	
	CHANGE OF CIRCUMSTANCES:

	
	
	

	
	33.
	If there has been a change of circumstances during the period 1st January, 2009 to 31st December, 2009, or since that date, you are required to submit the following:

	
	
	

	
	a.
	Letter from Employer verifying:

	
	
	

	
	
	1.     Date ceased work.

	
	
	2.     Reason for same.

	
	
	3.     Details of Gross Pension receivable.

	
	
	4.     Details of Gross Lump Sum received.

	
	
	5.     No. of Years Service.



	
	b.
	2009 P21 PAYE Balancing Statement for year ended 31st December, 2009.



	
	c.
	Letter from Dept. of Social & Family Affairs indicating the date and amount you first started receiving Assistance from this Department.



	
	d.
	Details of any other Income.



	
	e.
	If you are Self Employed and your Business has ceased you are required to submit cessation accounts and details of new source of income.


	*Applicants should note that they may be asked to provide other details as deemed necessary by Limerick City Council.


NB.
Unless the above supporting documentation is submitted with


application form, your application for a Higher Education Grant 


cannot be processed.

